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NEWCASTLE-UNDER-LYME BOROUGH COUNCIL

EXECUTIVE MANAGEMENT TEAM’S
REPORT TO

THE APPOINTMENTS SUB COMMITTEE

21 December 2023

Report Title: Recruitment for Head of Paid Service
Submitted by: Service Director — Strategy, People and Performance
Portfolios: One Council, People and Partnerships

Ward(s) affected: All

Purpose of the Report Key Decision Yes [ No

In line with Section E3 of the Constitution, the Appointments Sub Committee is required
to oversee the arrangements for filling the vacancy of Head of Paid Service. This will
include a number of steps in process including initiation of the recruitment in approving
the Job Description and Person Specification; shortlisting candidates and participating in
selection panels for appointment.

The purpose of this report is to initiate this recruitment process by requesting approval of
the Job Description and Person Specification and to note the commencement of the
recruitment campaign.

Once the campaign has completed and a shortlist of preferred candidates is confirmed,
this sub-committee will interview candidates and make recommendation to Full Council
regarding the most suitable person.

Recommendation

That the sub-committee approve the job description and person specification and
commence the recruitment campaign for the Head of Paid Service.

Reasons

In line with the Local Government and Housing Act 1989; there is a statutory duty to
appoint a Chief Executive / Head of Paid Service.
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1. Background

1.1  The current Head of Paid Service has resigned and will leave his position on
31st March 2023.

1.2 In line with the Local Government and Housing Act 1989; there is a statutory
duty to appoint a Chief Executive / Head of Paid Service.

2. Issues

2.1 In Line with Section E3 of the Newcastle Under Lyme Borough Council
Constitution; the Appointments Sub Committee must oversee the recruitment
of this key post.

2.2 In initial stages, this includes approving the Job Description and Person
Specification which is included in Appendix 1 of this report.

2.3 In Line with Section E3 of the Newcastle Under Lyme Borough Council
Constitution; the Appointments Sub Committee must “...make arrangements
for the post to be advertised in such a way as is likely to bring it to the attention
of persons who are qualified to apply for it.”

2.4  To this end, in line with the Procurement of Goods, Services or Works below
the Public Contracts regulations 2015, written proposals from 2 potential
recruitment partners have been sought; with Solace emerging as the preferred
bidder. Solace have a wealth of experience in the management and
development of Chief Executives within local government and have a proven
track record of high quality processes and services resulting in excellent
appointments. Their bid also includes continuation of support for the
successful candidate in a paid for membership of Solace for one year post
appointment.

3. Recommendation

3.1  That the Appointments Sub Committee approve the Job Description and
Person Specification included in Appendix 1

3.2 That the Appointments Sub Committee note that the partnering with
recruitment consultants Solace enables them to fulfil the responsibility outlined
in section 2.3 of this report in that they should “...make arrangements for the
post to be advertised in such a way as is likely to bring it to the attention of
persons who are qualified to apply for it.”
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4, Reasons

4.1  To enable a robust, fair process to discharge the legal requirement to appoint
a Head of Paid Service.

5. Options Considered

5.1 To legally comply with the Local Government and Housing Act 1989; there is
a statutory duty to appoint a Chief Executive / Head of Paid Service therefore
there is no alternative but to recruit.

6. Legal and Statutory Implications

6.1 To legally comply with the Local Government and Housing Act 1989; there is
a statutory duty to appoint a Chief Executive / Head of Paid Service

7. Equality Impact Assessment

7.1  The decision to recruit has no direct equality impact, however the recruitment
process itself will need equality considerations.

8. Financial and Resource Implications

8.1  Todelay recruitment will have a negative financial impact due to the increased
costs of interim support.

9. Major Risks & Mitigation

9.1 n/a

10. UN Sustainable Development Goals (UNSDG)
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11.

12.

13.

14.

Key Decision Information

11.1 n/a

Earlier Cabinet/Committee Resolutions

12.1 n/a

List of Appendices

13.1 Job Description and Person Specification

Background Papers

14.1 n/a
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